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Paraphrasing and Summarizing  



Definitions 
Paraphrasing: Using your own words to report someone else’s 

writing, but maintaining an academic style. 
 

Summarizing: Giving a brief account of the main points of 
some writing.  

 
Note: In both cases it will be necessary to look for 

topic sentences and keywords in the original 
texts (the main information). 



Paraphrasing 



When should I paraphrase? 
• When a source’s ideas or information, but not its language, 

are important to your argument.  

• When you can state the ideas of a source more clearly or 
concisely than the original.  

•  When a source uses technical terms or complex expressions 
that are unfamiliar to your readers. 

•  When you want to change the organization of ideas for 
emphasis.  

• When you use many passages from sources (so that you can 
avoid having too many quotations). 



Steps for Paraphrasing 

1. Read the text carefully.   
2. Underline, or note, any important 

subject-specific words.  
3. Look up any difficult words, and try to 

find synonyms for them.  
4. Try to find different ways of expressing 

the  information in the groups of words 
(phrases). 



Steps for Paraphrasing 
5. Rewrite each sentence. Try to simplify the sentence structure 

and the vocabulary without changing the meaning.  

6. Put your text out of sight and write your paraphrase from 
memory.   

7. Revise what you have written, comparing it to the original. 
Your paraphrase should clarify the original, but be written 
clearly in your own words.   

8. Do not forget to use an in-text reference at the start or end of 
your paraphrase.  



Paraphrasing can be done in several ways:  

 1. By changing the vocabulary (verbs/ nouns)  

(Studies >  Research), ( Mud   >  deposits),  (Society >  civilization) 

e.g.  She examined the difficulties that … 

= She investigated the problem that …  

Let’s Practice!  

• A reduced speed limit will result in fewer highway injuries.  

..يعد التلوث الملحي أحد المشاكل الرئيسية التي تعاني منها مياه شط العرب   

Paraphrase Strategies  



Paraphrase Strategies  
 2. By changing the verb form (e.g. from active to passive; this can 
change the focus or emphasis)  
  

e.g. John (1987) analyzed the students’ difficulties and..  

...مشاكل الطلبة و( 1987)حللّ جون »  

= The students’ difficulties were analyzed by John (1987) and… 

..تم تحليل مشاكل الطلبة من قبل جون و»  

Note: Using a passive rather than an active verb form here 
changes the focus from the writer to the research, i.e. the 
students’ difficulties.  



Let’s Practice!  

1. Brown and white (1994) observed the problems caused 
by seminars … 

.. المشاكل التي تسببها الحلقات النقاشية( 1994)براون لاحظ    
 

2. Goodman (1989) has found a correlation between the  
increase in agricultural fertility and the shift away from 
traditional crops. 

علاقة ما بين زيادة الخصوبة الزراعية والتحول عن ( 1989)وجد كودمان 
 .  المحاصيل التقليدية

Paraphrase Strategies  



Paraphrase Strategies  
3. By changing the word class (e.g. from verb to noun phrase) 

e.g. The reports were completed in April …  

         = The completion of the reports in April …  
 

Let’s Practice!  

• “… no Arabic language science journal was consistently 
covered by the Science Citation Index in the mid-1980s.” Najjar 
(1988)  

لم يضم مرجع التوثيق العلمي أي مجلة علمية باللغة العربية بشكل متواصل في .. »

  1988النجار، . «فترة الثمانينات



Paraphrase Strategies  
4. By synthesis: i.e. by combining two or more viewpoints or 

pieces of information from other writers 

 

Example of a synthesis: 

• John and Dudly-Evans (1980) touched on the problems 
created by the lecturer’s use of colloquial words and 
phrases… This use of informal language was also noted by 
Jackson and Bilton (1994) who investigated geology lectures 
given in English… 



Structure and Vocabulary Aid 
There are many verbs and phrases that can be used to introduce 
quotations in writing. The following verbs and structures can be 
used:  



Structure and Vocabulary Aid 
Examples:  

• As X observed/ pointed out/ suggested/ noted/ indicated “..” 

• According to X, “. . . ”  

• For example, X argue that   

• X suggests that “. . . ” 

• The need for it is widely recognized: “. . . ” 

• To quote X: “. . . ” 

• Recent research by X shows that “. . . ”  



Remember!  
Whenever paraphrasing,   

you should be faithful  
to the meaning of the source.  



Example Paraphrase  



.. تشترك الفيزياء والكيمياء ببعض المجالات. 1  

.. عام 100قلة من الناس يعيشون لأكثر من . 2  

مر زمن طويل . 3  

 منذ ان وطئت قدم الإنسان على القمر





 



Summarizing  



When should I summarize?  
• Again, you will want to paraphrase or summarize when the 

wording of the source is less important than the meaning of 
the source.   

• to restate an entire argument.  

• To condense the material. You may have to  condense or to 
reduce the source material to draw out the points that relate 
to your paper.  

• To omit extras from the material. You may have to omit extra 
information from the source material to focus on the author’s 
main points.  



When should I summarize? 
• To simplify the material. You may have to simplify the  most 

important complex arguments, sentences, or vocabulary in the 
source material. 
 

• When you decide to summarize, avoid keeping the same 
structure of ideas and/or sentence structure. Also avoid just 
changing some of the words.  
 

• Note: Be careful not to add your ideas into the summary and to 
be faithful to the meaning of the source material  



Steps for summarizing  
• Read the original passage or text very carefully.  

• Use a pencil to highlight or underline what you take to be the 
main point of the original text, or make notes in the margins 
or on another sheet of paper.  

• If you're summarizing an entire essay, outline the writer's 
argument. 

• Now tell your audience what the original source argued.  

Note: A dictionary of synonyms can be useful at times when 
paraphrasing and summarizing.  



Summarizing Strategy 
Use the author's last name as a tag to introduce information:  
 

e.g. "Smith argues that population growth and environmental 
degradation are causally related."  

 «يوضح سميث بأن نمو السكان والتدهور البيئي مرتبطان بصورة عفوية»

"Brown notes that education in the U.S. has undergone 
major revolutions in the past 20 years.“ 

يذكر براون بأن التعليم في الولايات المتحدة قد مر بالعديد من الثورات خلال »

 .  «العشرون عام الماضية





Let’s Practice!  





Homework 


